Financial Procedures

As part of the Student Government Association (SGA) the Budget Committee exists to provide funding to Wesley College clubs and organizations. All officially recognized clubs and organizations are eligible to request funding for their programs. Any student organization which is open to all Wesley College students regardless of race, creed, color, sex, marital status, national origin, age or handicap is eligible for consideration of SGA funding. The following list of guidelines should be considered when requesting funding from the Budget committee:

1. Eligibility 

i. Your club/organization must have an approved constitution and by-laws on file in the Student Life Office.

ii. Your club/organization must be registered with the Student Life Office for the year. Student clubs/organizations that have not been registered at the beginning of the year with the Student Life office will be considered inactive and lose all privileges entitled to registered student clubs/organizations.
iii. All recognized and funded clubs must attend designated SGA meetings and will not be permitted more than three (3) absences. In the event of more than three (3) absences, funding will be frozen until further review by the SGA Executive Board and Budget Committee.  
iv. Any club/organization that has not been active for three consecutive semesters as evidenced by the above listed criteria shall not be eligible for funding. 

v. Recognized clubs/organizations are prohibited from spending more then their available funds. 

vi. Usage of funds for personal use is prohibited.

vii. Organizations are required to wait until requests are approved by the Budget Committee before spending the funds.  

2. Submitting a Budget 
i. All clubs/organizations shall have their budgets submitted to the SGA Treasurer by the 11th week of each semester for the upcoming semester. 

ii. The SGA Treasurer shall distribute the budget forms by the 9th week of each semester for clubs/organizations to be completed by the 11th week of the semester so that funding for the following semester can be properly allocated. 

iii. All funding requests must be in the SGA Treasurers mailbox no later then 4:30 p.m. on the Friday of the 11th week of the semester. 

iv. If funding requests are submitted AFTER 4:30 p.m. on the Friday of the 11th week of the semester they will not receive funding for the following semester.
v. The Budget Committee will then  hold a session to determine changes necessary to balance the requested monies with available funds.

3. Allocation of Funds 

i. The funds for each organization shall be allocated by the 2nd week of each semester. Organization advisors, presidents, and treasurers will receive written notification of funding through their campus mail box and or e-mail preceding and following the passing of the Budget by the Budget Committee.
ii. To receive the allocation from the SGA, each club/organization must follow the requirements for clubs/organizations outlined in the Wesley College Student Handbook. 

iii. No part of SGA may directly fund charities. They may sponsor events raising money for charities, but direct allocation is prohibited. 

iv. The following items will not be considered for allocation 

1. Donations (outright funding to another organization of agency)
2. Other expense items as deemed appropriate by the Executive Treasurer and the SGA President 
v. Organizations must be conscientious to spend funds within their allocations. Any amounts over the allocation will be deducted from the next year’s allocation. Groups must plan ahead for upcoming disbursement needs. All encumbrance requests, budget disbursements, and check expenditure requests MUST be submitted at least two weeks prior to the date the funds are needed. Requests submitted less than two weeks ahead of a deadline may not be filled in time.
4. The Appeals Process 

i. If you feel the passed budget does not provide reasonable financial support for your organization, you can appeal the case to the Budget Committee within one week. 
ii. If an organization wishes to appeal a decision, the organization should contact the Budget Committee in writing outlining the specific cause for complaint and proposed remedy.
iii. In addition, the student club/organization treasurer must attend a Budget Committee meeting to make a formal appeal.

iv. If the club/organization treasurer is not available, the appeal will not be heard.

v. The decision of the club/organization shall be to accept the decision of the Budget Committee or to send the decision back to the Budget Committee for re-evaluation. If the Budget Committee decides to reject the decision, the club/organization will reconsider their original appeal taking into careful consideration the recommendation of the Budget Committee. If once again rejected, the proposal will be returned with explanation to the requesting student club/organization. The club/organization may resubmit the original or revised appeal to be considered by the Budget Committee under the same process. Any proposal may not be submitted to the Budget Committee more than three times it total.

5. Conference Material

i. When requesting funds for conference expenses copies of the current registration form and accommodation information must be included. The request will not be reviewed without the required documentation. 

ii. All conference requests must be approved by the Budget Committee and then Congress shall vote to approve the requests.

iii. Depending on the number of attendees and requests received the Budget Committee will commit to up to 50 percent of all expenses or up to 50 percent of the total per person cost of hotel, transportation and registration. 
6. Reimbursements 
i. Reimbursements can be given to individual members of an club/organization when receipts are presented for purchased goods. Receipts are absolutely necessary! No money can be given out without receipts. Also, reimbursements will not be given for alcoholic items or items not deemed necessary or appropriate by the Budget Committee. Receipts must be itemized; this also includes credit card receipts from meals. 
